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	Note the Invoice Status is New. Fill in the required details and click “Save”.
Once saved you can click on Proforma Invoice Icon.
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	The “Proforma Invoice” Process is kicked off. 
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	If you don’t have the “Proforma Invoice” icon on the page, then you can choose to run the “Proforma Invoice” process from the run control page also.
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	Proforma Invoice is generated
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Please Remit To: Page: 1
USA BANK Invoice No: 0000678538
111 Montgomery Street Status/Type: NEW/Regular
Ste 111 Invoice Date: 07/07/2011
San Francisco CA 94601 Customer Number: USA01
United States Payment Terms: Net 45
Est. Due Date: 08/21/2011
Bill To:
New World Outdoor Equipment, Inc.
Paul Rue AMOUNT DUE: 1,000.00 usD
477 Northumberland Drive
New York NY 10029
United States

Amount Remitted

For billing questions, please call 800-444-4000
Line Adj Identifier Description Quantity UOM Unit Amt Net Amount
1 1.00 1,000.00 1,000.00

SUBTOTAL: 1,000.00





	Make the changes required and re-run the Proforma Invoice Process.
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	Proforma Invoice after modification
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Please Remit To: Page: 1
USA BANK Invoice No: 0000678538
111 Montgomery Street Status/Type: NEW/Regular
Ste 111 Invoice Date: 07/07/2011
San Francisco CA 94601 Customer Number: USA01
United States Payment Terms: Net 45
Est. Due Date: 08/21/2011
Bill To:
New World Outdoor Equipment, Inc.
Paul Rue AMOUNT DUE: 950.00 usD
477 Northumberland Drive
New York NY 10029
United States

Amount Remitted

For billing questions, please call 800-444-4000
Line Adj Identifier Description Quantity UOM Unit Amt Net Amount
1 1.00 1,000.00 1,000.00

Discounts: (50.00)






	Now change the status of the invoice to Ready to Finalize and run the Invoice process.
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	You can run the Invoice Process from the run control page if you don’t have the option in the billing page.

Run the Pre Process and Finalize process and the Print Invoice Process. If you want the data to be sent to AR and GL additional jobs are req.
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	Final Bill
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Please Remit To: Page: 1
USA BANK Invoice No: 0000678538
111 Montgomery Street Invoice Date: 07/07/2011
Ste 111 Customer Number: USA01
San Francisco CA 94601 Payment Terms: Net 45
United States Due Date: 08/21/2011

Bill To:
New World Outdoor Equipment, Inc. AMOUNT DUE: 950.00 UsD

Paul Rue
477 Northumberland Drive

New York NY 10029
United States Amount Remitted

For billing questions, please call 800-444-4000
Line Adj Identifier Description Quantity UOM Unit Amt Net Amount
1 1.00 1,000.00 1,000.00

Discounts: (50.00)






	Generated the entry to AR
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	Bill Shows up as invoiced.
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